
 

 

 

JOB DESCRIPTION 

JOB TITLE: Senior Associate – Treasury 

Settlement 

DEPARTMENT: Treasury Settlement 

Department (TSD) 

REPORTS TO: 

(Job Title) 

Head Treasury Settlement DIVISION: Wholesale 

 

 

1 JOB ROLE 

  

To assist with the administrative functions of the back office operations of the Treasury 

and Investment department of SBI London branch, ensuring the timely and efficient 

completion of days’ work in compliance with the stipulated guidelines instituted by the 

Bank.    

 

 

2 JOB RESPONSIBILITY  

 FX/MM Wing 

 

• Responsible for the verification of SWIFT confirmations from the counterparties and 

deal tickets and the completion of deals on the system (Blotter) 

 

• Responsible for the daily generation of the Finacle Nostro report 

 

• Responsible for the linking of the system for the settlements diary (Excel) for 

position keeping of all major currencies 

 

• Responsible for the on-going update during the day of incoming and outgoing 

funds for the Dealers’ & to  advise dealer’s positions of GBP, USD & Euro to 

facilitate placement & borrowing as required 

 

• Responsible for the daily retrieval of the GBP Main account balance, generating 

the end of day statement and positing of entries on Core 

 

• Responsible for the transfer of funds between the Nostro accounts as and when 

required to maintain the correct levels 

 

• Responsible for the update of all loans on floating rates including Bilateral and 

MTN 

 

• Responsible for forward deals to the dealers every evening and effect all SWIFT 

instructions 

 

• Responsible for giving the next day’s positions for GBP, USD and Euro to the 

Dealers  & Responsible for projecting balances report to the CEO 

 

• Responsible for keeping positions for all other small currencies 

 



 

 

 

• Responsible for the preparation and production of blotters for all deals 

completed during the day 

 

• Responsible for the daily filing and the timely dispatch of paperwork to the 

warehouse on a regular basis 

 

• Responsible for generating branches incoming MT320 and MT300 from Core in line 

with stipulated guidelines & Responsible for sending out tracers for non-receipt of 

counterpart SWIFT confirmations 

 

 Responsible for daily calculation of initial/variation margin and margin payments 

& receipts from counterparties. 

 

• Responsible for the generation of brokerage reports from Finacle, Treasury and 

making payments to all brokers after obtaining appropriate approval. 

 

• Responsible for daily/monthly/quarterly and annual reports 

 

• MIFID & compliance related items, including daily monitoring of AM/VM and 

payments for SBI London Branch. 

 

Investment Wing 

• To create counterparties, external/issuer/security definition in Finacle 

 

• Responsible for purchase/sale and maintaining investment book.  This includes 

payment of coupons on a regular basis for London Branch for Investments 

purchased under advice to them which have to be diarised 

 

• Responsible for sending out swifts to Euroclear, and Correspondent Banks 

 

• Responsible for matching SWIFT confirmations.  Also responsible for attending to all 

queries regarding securities 

 

• Responsible for informing Dealers for funding and Back Office for position keeping 

 

• Responsible for reconciliation of Euroclear account, i.e. all securities tallied with 

our books and also reconciliation of funds after inflow/outflow  

 

• Responsible for the payment of Euroclear fees after management approval, 

manually working out amounts payable by the London Branch and submitting 

claims to them 

 

• Responsible for Bonds and Futures trading & related monthly reports 

 

• Responsible for completing deals and sending out swifts (manual) to Nostro 

counterparties  

 

• Responsible for month end balancing of Euroclear portfolio and balances for 

London Branch. 

• Responsible for the monitoring of SECAOR file relating  market valuation & 

checking & rectification of errors if any. 

 



 

 

 

• Responsible for schedule 8 on regular basis 

 

• To ensure the timely sharing of reports with Senior Management, Dealers and TMG 

group based in India 

 

• Responsible for dealing room and investment work                                                                                                                                                           

 

• Responsible for any other duty as delegated by the Department’s Head or so 

designated officer 

 

3 COMPETENCY 

  

• Intermediate to Advance level knowledge and experience of working with 

Microsoft Excel  

 

• Sound knowledge and experience in Underwriting principles and regulations. 

 

• Expert understanding and experience of equity settlements process 

 

• Product Expertise required in Treasury products, Securities, Derivatives, Repo - 

Reverse Repo, and Bonds  

 

• In-depth understanding of SWIFT inclusive of 202, 300, 320, 541, 543, 210, is 

essential etc. 

 

4 KEY INTERACTIONS/NETWORKS 

  

• Front Office, Middle Office, Accounts, International Banking Group - Mumbai, SBI 

International Branches at Mauritius, Osaka, Tokyo, Tel Aviv and OBU Mumbai, 

Liaise with Euroclear and External Counter Parties 

 

 

5 REPORTING RELATIONSHIP 

  

Head Treasury Settlement and Assistant Manager - Treasury Settlement  

 

6 PERSON SPECIFICATION 

  

• Critical thinker - strong analytical skills; accurate and probing 

 

• Problem solving skills – possesses the ability to identify alternative solutions to a 

problem and to select the best option Good communication skills - possesses the 

ability to communicate effectively, both verbal and written 

 

• Attention to Detail – the ability to see and pay attention to details; the ability to 

recognize the component parts of a procedure or instrument, and to verify the 

correctness or error in an individual part or procedure 

 



 

 

 

• Ability to understand processes and identify areas for improvement and 

adaptation of best practices around pain areas 

 

• Implementer with demonstrated abilities in managing external & internal Clients 

 

• Good relationship building skills 

 

7 CONTACTS:  

  

• In all contacts the post holder will be required to present a good image of the State 

Bank of India London Branch as well as maintaining constructive relationships.  

 

8 NOTES 

  

1. The State Bank of India London Branch reserves the right to alter the content of this 

job description after consultation to reflect changes to the job or services provided, 

without altering the general character or level of responsibility.  

 

2. Reasonable adjustments will be considered as required by the Disability 

Discrimination Act.   

 

3. The duties described in this job description must be carried out in a manner which 

promotes equality of opportunity, dignity and due respect for all employees and 

service users and is consistent with the State Bank of India London Branch Equal 

Opportunities Policy.  

 

 


